
ST ELIZABETH’S JOB DESCRIPTION

	JOB TITLE

Night Care Assistant (Adults)
	RESPONSIBLE TO:

Night Care Manager

	LOCATION

St Elizabeth’s, Perry Green, Herts SG10 6EW
	ACCOUNTABLE TO:

Assistant Director of care

	JOB PURPOSE

The post holder will work with colleagues, service users and significant others in supporting residents with all aspects of daily living, promoting personal dignity, independence and choice. 

The post holder will assist provide assistance to the residents both within the nursing unit and within their home unit as appropriate.

The post holder is expected to work in a flexible and co operative way to ensure a cohesive team.

	All staff are expected to carry out their duties in line with the Mission and Ethos of St Elizabeth’s which promotes the independence and personal dignity of all residents.

All staff have a shared responsibility for safeguarding vulnerable individuals. As St Elizabeth’s School is on the same campus, this includes children as well as young people and adults at risk. 


	
	Safeguarding means 'promoting welfare' and 'protecting from harm or abuse'
	

	Note: Night Care Assistants may be allocated anywhere within St Elizabeth’s Adult Service and/or College at our main site based in Perry Green


JOB ROLE
	Communication and Relationships

	Ensure information is communicated to and from residents and staff in an appropriate format (verbal/ written)
Overcome barriers to understanding by using alternative communication as appropriate
Document accurately all care given 
Contribute to care planning and evaluation of care with the members of the multi disciplinary team.


	Responsibility for client care

	Provide direct care , including personal care, as required to residents
Respond to seizures in an appropriate manner and ensure documentation of all witnessed seizures
Carry out care as per assessment plan and contribute to evaluation of care for residents in conjunction with the day care team
Carry out duties that support the holistic care of the resident including light household duties 
Attend hospital when clients are admitted, this may be for part of or an entire shift, to ensure their comfort, safety and well being is maintained during their stay.



	Responsibility for service development

	Undertake job role in accordance with St Elizabeth’s policies and procedures 


	Responsibility for human resources

	Demonstrate own duties to new / temporary staff as required to ensure continuity of care
Contribute to provision of in-house training including NVQ as appropriate 



	Communication and relationships

	Follow individual care plans
Ensure changes to health or care needs are communicated to the duty nurse
Ensure documentation of care provided, using information technology as appropriate
Ensure documentation of communication with outside agencies/ relatives and ensure information is passed to the relevant team members
Actively provide support for other staff
Promote good working relationships between departments
Act in a professional way at all times 



	Health and Safety

	Be familiar with Health and Safety regulations, policies and procedures and ensure they are adhered to within your area of responsibility
In carrying out these duties the employee is required to take responsible care to avoid injury or accident, which may be caused by work
Duties must be performed in accordance with St Elizabeth’s Centre’s Health and Safety Policy, which is designed to secure safety in working practices in line with current legislation.



	Knowledge & Training

	Undertake mandatory training on an annual basis

Attend supervision sessions as agreed with line manager

Undertake additional training appropriate to role as agreed in supervision/ appraisal

Provide additional training / support to fellow carers in agreement with line manager



	Other Duties

	Carry out any other duties commensurate with grade as requested.  

The duties and responsibilities outlined above do not represent a full list of the tasks the postholder will be expected to perform.  Also it is recognised that the duties of all the posts are subject to change from time to time.  Alterations to duties and responsibilities and performance of similar tasks within the scope of and at the same level will be expected.  The postholder will be consulted before major changes to duties and responsibilities by the Assistant Director of Care.  Reasonable notice will be given before such changes are implemented. 

This post is classed as having a high degree of contact with children and vulnerable adults, is exempt from the Rehabilitation of Offenders Act 1974 and is subject to an enhanced DBS disclosure.



I have read and understood the job description and person specification for the role of Night Care Assistant (Adults).

Sign: ...............................................       Print Name:   .................................   Date: ..............    
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