St ELIZABETH’S CENTRE

JOB DESCRIPTION

JOB TITLE
:
 Centre Assessor 

RESPONSIBILITY TO
:
Lead Verifier/Assessor 

SCOPE OF JOB

Assessing and verification of the learning and development qualification program, to support the Centre’s care certificate completion, through observation of practice across the service.
Responsibility for safeguarding and promoting the welfare of children, vulnerable adults and young people.
The postholder will be expected to carry out the duties within the ethos of the Centre and the spirit of St Elizabeth’s values.

MAIN DUTIES AND RESPONSIBILITIES

1. Assessing qualifications in the Centre and ensuring targets and deadlines are met.

2. Liaising and supporting the Lead Verifier on claiming units for funding.
3. Communicating and planning in conjunction with the operational leads when arranging observations of practice or flagging any queries or concerns. 

4. Implementing agreed sampling strategies. 

5. Keeping abreast of all developments in the National Standards and attending conferences/training where necessary.

6. Advise Lead Verifier on completion of qualifications for KPI’s and trustee reports.

7. Embed and develop e-portfolio system, and IT developments with candidates to complete their awards.

8. Liaising with Centre Assessor or Training Department on matters regarding training.

General

· To fully participate in the organisation’s performance review, personal development planning and supervision processes.

· Undertake training as necessary in line with the development of the post and as agreed with line manager.

· To demonstrate achievements against standards of personal and professional development within the agreed timescale.

· To contribute positively to the effectiveness and efficiency of the team

This post is classed as having a high degree of contact with children or vulnerable adults, is exempt from the Rehabilitation of Offenders Act 1974 and is subject to an enhanced DBS disclosure.

The duties and responsibilities outlined above do not represent a full list of the tasks the post holder will be expected to perform.  

Signed ………………………………………………….

Print Name……………………………………………..
