Person Specification
Post: QCF Centre Assessor
St. Elizabeth’s Centre.

	Factor

	Essential
	Desirable

	Education
	· NVQ/QCF Level 2 in Health & Social Care
· A1 Assessors award

	· NVQ/QCF 3 in Health & Social Care
· V1 Award 

· Learning Disability /additional needs qualification


	Knowledge
	· Microsoft Office packages

· National Occupational standards
· Assessment in care


	· Maintenance of Data Bases

· QCF Processes



	Skills and Aptitudes
	· Good time management.

· Remain calm under pressure.
· Ability to prioritise.

· Good typing skills
	· Good listening skills.

· Ability to work with minimum supervision



	Personal Attributes
	· Motivational.

· Able to multi –task.
· Ability to work independently.

· Able to set up meeting rooms

	

	Circumstances
	· Flexible working will be required to meet candidates.

	

	Previous Experience
	· Experience in health & social

	· Experience working in learning disability sector

	Other Factors
	· Reliable attendance record

· Smart professional appearance.

· Ability to Learn Presentation Skills for standardisation meetings
	

	Special Factor
	· Commitment to the St. Elizabeth Centre ethos.
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