ST. ELIZABETH’S CENTRE

JOB DESCRIPTION
JOB TITLE

:

DOMESTIC SERVICES ASSISTANT

LOCATION

:

ST ELIZABETH’S CENTRE

RESPONSIBLE TO

:
 DOMESTIC SERVICES  




MANAGER
SCOPE OF JOB

To carry out general domestic cleaning duties as required to ensure that areas are kept clean and in a hygienic condition at all times.  
All employees have responsibility for safeguarding and promoting the welfare of children, vulnerable adults and young people.

The postholder will be expected to carry out the duties within the ethos of the Centre and the spirit of St Elizabeth’s Mission Statement.

MAIN DUTIES AND RESPONSIBILITIES

1. Vacuum, dust, sweep, clean and de –cobweb areas as required.

2. Report carpet stains to the domestic Services Manager
3. Clean toilets to a hygienic standard and replenish towels, paper and soap on a daily basis,  or when requested in the case of an emergency
4. All bins to be emptied daily.

5. Undertake specific cleaning tasks when requested 
6. Work within the schedule for the unit
7. Complete cleaning order sheets and pass to the store person in domestic services
8. Report any malfunction in cleaning equipment to the Domestic Services Manager.
9. Report broken or damaged items such as light bulbs to the Domestic Services Manager.
10. Adhere to statutory and agreed Health and Safety Procedures as directed by the Domestic Services Manager.
11. Carry out other similar duties which may from time to time arise as directed by the Domestic Services Manager.

12. Undertake training appropriate to the post

The duties and responsibilities outlined above do not represent a full list of the tasks the postholder will be expected to perform.  Also it is recognised that the duties of all posts are subject to change from time to time.  Alterations to duties and responsibilities and performance of similar tasks within the scope of and at the same level will be expected.  The postholder will be consulted before major changes to duties and responsibilities 
This post is classed as having a high degree of contact with children or vulnerable adults, is exempt from the Rehabilitation of Offenders Act 1974 and is subject to an enhanced DBS disclosure.

Signed …………………………………………

Print Name …………………………………….
***************************************
